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Introduction
Welcome as a new Landlord to the Housing Choice Voucher Program!

Your role as a Landlord of the Housing Choice Voucher (HCV) program is very
important to the Housing Commission of Anne Arundel County (HCAAC) and the
participants served by the HCV program. Without landlords, the HCV program’s
goal of expanding affordable housing opportunities to low-income families would
not be possible.

The HCV program benefits all parties involved; the landlord, the participant and
HCAAC. The participant benefits by being able to afford housing in the unit of their
choice and the landlord benefits from the security of the Housing Assistance
Payments (HAP) Contract for the agency portion of rent payments. As a direct result
of these relationships, HCAAC is able to improve lives and encourage greater self-
sufficiency.

This handbook guides you through an overview of the HCV program along with
providing tools you will need to be a successful Landlord. From payment standards
and required form to commonly failed HQS items, this handbook should help to
navigate through most of your everyday questions.

Please remember that unlike other Federal programs, the HCV program is not an
entitlement and housing assistance is constrained by the amount of funding
appropriated by Congress. HCAAC follows all Department of Housing and Urban
Development (HUD) regulations and applies them equally to all applicants and
participants.

Thank you for choosing to participate in the HCV Program and the Housing Services
Department staff is here to assist you as needed.

Yours truly,

HCAAC Management



Departmental Phone Number

Departmental Fax Number

Staff Name
Admin. Staff
Adrienne Sims
James Jones

Cheryl Thomas
Frank Harris
Monique Blue
Shirley Hardy
Taneka Johnson
Tony Henderson
Georgina Dedmond
Shaquandra Robertson
Stephanie Hnida
Shawntae Day
Kina Maynard

Housing Services — Phone List

Title
Administrative Assistant
FSS Coordinator
Relocation Specialist/ Homeownership
Housing Specialist
Housing Specialist
Housing Specialist
Housing Specialist
Housing Specialist
Housing Specialist
Senior Housing Specialist
Compliance Manager
Choices Manager/ Homeownership
Assistant Director of Housing Services

Director of Housing Services

(410) 222-6205
(410) 222-6809

Extension
1660
1360
1700
1760
1650
1530
1130
1560
1590
1640
1620
1330
1570
1680



LANDLORD ORIENTATION
THE HOUSING CHOICE VOUCHER PROGRAM

The following questions are most frequently asked by Housing Choice Voucher program Landlords:

WHAT IS THE HOUSING CHOICE VOUCHER PROGRAM?

The Housing Choice Voucher program is a Federal housing program, which provides a subsidy [Housing
Assistance Payments (HAP)] to low and moderate-income families who qualify for housing assistance. Families
who qualify are required to pay 30% of their income towards their total shelter, which includes rent and utilities.
The difference between the family’s rent payment and the contract rent set by the Landlord is paid directly by the

Housing Choice Voucher program.

WHO IS ELIGIBLE?

The people who need rental housing, are for the most part, the entry-level employee, single head of households,
the elderly and persons with disabilities. The Housing Choice Voucher program is open to very low and
moderate-income families, persons with disabilities and elderly individuals who are 62 years or older; without
regard to race, color, ethnicity, religion, national origin, sex, sexual orientation, familial or marital status. All
participants are restricted by “income limits” set by HUD Regulations.

WHAT TYPES OF UNITS ARE ELIGIBLE FOR THE HOUSING CHOICE VOUCHER PROGRAM?

All types of rental housing units are eligible under this program. Apartments, duplexes, townhouses, single-
family homes and mobile homes are eligible for the program. Owner occupied units are NOT eligible. The unit
must meet minimum Housing Quality Standards (HQS) established by HUD. A HQS checklist is attached for
your reference in determining if your unit meets the minimum qualifications.

WHAT DETERMINES A RENTAL PAYMENT?

Owners receive a Contract Rent, normally not exceeding the area Fair Market Rent (FMR). The tenant pays a
share from their family’s income and the Housing Assistance Payment (HAP) pays the remaining portion. The
Housing Commission of Anne Arundel County makes rental payments to Owners on the first day of each month
unless, the first of the month falls on a holiday or a weekend, in which case; payments will be made on the next
business day following the release of HUD’s funds to the agency. All new move-ins will be processed for payment
within 60 days or less, depending on the number of completed move-in files received for the month.
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PROHIBITED LEASE PROVISIONS

Notwithstanding anything to the contrary contained within the lease, any provision of the lease that falls within
the classifications below shall be inapplicable. Please refer to the Tenancy Addendum regarding the Federal
requirements that supersede prohibited lease provisions.

CONFESSION OF JUDGMENT:

Prior consent by the tenant to be in favor of the Landlord, in a lawsuit in connection with the lease.

SEIZURE OR HOLDING PROPERTY FOR RENT OR OTHER CHARGES:

Authorization to the to take property of the tenant as a pledge or security until the tenant meets any obligation
that the Landlord has determined the tenant failed to perform.

EXCULPATORY CLAUSE:

Agreement by the tenant not to hold the Landlord or Landlord’s agent legally responsible for any action or
failure to act, whether intentional or negligent.

WAIVER OR LEGAL NOTICE:

Agreement by the tenant with the Landlord, that the Landlord may institute a lawsuit without proper legal notice
to the tenant.

WAIVER OF JURY TRIAL:

Authorization to the Landlord to waive the tenant’s right to appeal a decision on the grounds of judicial error or
to waive the tenant’s right to seek a judgment from being put into effect.

TENANT CHARGEABLE WITH COST OF LEGAL ACTIONS REGARDLESS OF OUTCOME OF
LAWSUIT:

Agreement by the tenant to pay attorney’s fees or other legal cost whenever the Landlord takes legal action,
whether or not the Landlord obtains judgment AND is awarded attorney’s fees.
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HOUSING QUALITY STANDARDS

In an effort to decrease the number of “failed” inspections, attached is a list of items
often found in units that fail to meet HQS at the time of move-in, special inspection
or annual inspection.

Please be advised that the Housing Inspector is instructed to inspect a unit twice, if
necessary, to verify HQS compliance which means; if a unit fails an initial
inspection, it will be rescheduled for on additional inspection after a 30 day notice
is sent advising of the failed inspection items. If the unit fails HQS during the second
inspection, the Housing Assistance Payment (HAP) will be abated and the tenant
will be advised to move. If the inspection is for a move-in and the unit has failed
HQS during the second inspection, the client will be advised to continue their search
for more suitable affordable housing.

If you feel your tenant has housekeeping problems that may affect HQS, you may
request a special inspection. Upon review of the inspection results, the Housing
Services staff will assist you in counseling the tenant or; make referrals to the
appropriate social service or human resource agency, specializing in the problem
areas.

You will also find documents in this packet regarding the State and Federal
requirements for the inspection of properties built prior to 1950 and 1978 for lead-
based paint. Please review these documents to ensure your unit is in compliance.

HCAAC’s goal is to assist in making sure units are free of hazards and defects
through inspection to promote decent, safe and sanitary living conditions.

If you have any questions, comments or concerns, please feel free to contact the
Housing Services Office at (410) 222-6205.



HCAAC

T,
"€ arynpe. CO‘F

COMMONLY FAILED HQS ITEMS

Unit must be in “make ready” status. “Make ready” status is defined as a unit that is
ready for immediate move-in; all utilities MUST be in service, a working
stove/refrigerator, no trash/debris on site and working heating/cooling equipment
(regardless of the time of year).

Units built pre-1978 cannot have any chipping or peeling paint inside or outside the unit.
This also applies to the exterior of secondary buildings, playgrounds, railings and
common areas of the property.

Stove/Refrigerator must be clean and in working order (no missing kick plates or torn
door seals, etc.).

Ensure electric, plumbing and gas services are operating in a safe manner and present no
danger to occupants; for example, units must not have electric hazards, plumbing leaks,
missing/broken P-traps under sinks, gas leaks, etc.

All windows must have working locks or a permanently attached locking device.

All windows must be in good working condition and able to remain open. Window panes
cannot be missing, broken or cracked (cutting hazard.) Plexiglas is not an acceptable
repair for glazed windows.

All common areas will be inspected for safety hazards (Laundry room/pool area, etc.).
The roof must not leak. Indications of a leak are discolorations or stains on the ceiling.
The hot water heater tank must have a temperature pressure relief valve with a downward
discharge pipe.

Floor covering cannot be torn nor have holes/cracks that can cause a tripping/cutting
hazard.

Stairs and railings must be secure. Handrails are required for steps with four or more
consecutive steps or 30 inches or higher above the ground such as around stairwells,
balcony, walkways, etc.

There should be no trip hazards such as gaps/cracks greater than % inch on sidewalk,
walkways, driveways, common areas, etc.

Working smoke detectors are required in all bedrooms and adjacent hallways. See
manufacturer’s specifications for proper installation.

All conversions/additions must pass HQS inspection and be properly permitted by City or
local agency having jurisdiction over the unit. HCAAC may request copies of approved
permits.

All security/burglar bars must have a quick release mechanism (cannot use key, tool or
special knowledge to open).

Double-keyed deadbolts, also known as double cylinder locks, are not allowed at any

location, as this is considered a block egress.
7
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HOUSING QUALITY STANDARDS CHECKLIST

Chosen units must be “decent, safe and sanitary”. Use this checklist to help determine if the unit will pass basic HQS
guidelines. Mark YES or NO as you go through the unit. Later, the Housing Inspector will inspect the unit more thoroughly
to determine if the unit meets the Housing Quality Standards (HQS) required by HUD.

BUILDING EXTERIOR

Are foundations, stairs, rails, gutters and porches sound and free from hazards or deterioration?
Is there a handrail where there are four or more steps?

Is the chimney or other brickwork free of loose bricks and mortar?

Is the paint chipping, peeling or cracking?

LIVING ROOM/ DINING ROOM/ BEDROOMS/ BATHROOMS/ KITCHEN

Are there two electrical outlets or one outlet and one light fixture in each room?
Do all windows lock securely?

Are windows and frames in good condition?

Will windows stay open on their own without assistance?

Are walls, ceilings and floors in good condition?

Is paint chipping, peeling or cracking?

KITCHEN/ BATHROOMS
Is the plumbing free from leaks and working properly?
Are the appliance provided working properly?
Is there adequate space for storage and food preparation?

Are there working hard-wired smoke detectors in the hallway on level?
Are there working smoke detectors in each bedroom?

Is the air conditioning and heat cycling on and off and working properly?
Are all outlet working properly?

COMMON HQS ITEMS - Paying close attention to these items may reduce the chance of a unit failing HQS:
s Inoperable or broken window locks
= Leaks (ceiling and/or plumbing leaks)
*  Chipping or peeling paint (primarily around window sills and doors)
* Torn refrigerator or oven gaskets
» Inoperable stove/range burners
* Inoperable smoke detectors
= Large holes in walls
=  Unsecured handrails
= Broken, cracked or missing receptacle or switch plate covers
= Infestation



INSPECTION FORM

Go to:
https://www.hud.gov/sites/dfiles/fOCHCO/documents/52580A.PDF

Or:
https://www.hud.gov/sites/dfiles/fOCHCO/documents/52580.PDF




LEAD-BASED PAINT - INFORMATION NOTICE

Lead-based paint found in older homes is extremely dangerous to young children and pregnant women. Lead poisoning
can cause learning disabilities, hearing loss, attention deficit disorder, loss of IQ, speech development delays,
hyperactivity, and aggressive behavior in children. In pregnant women, it can cause abnormal fetal development and

miscarriage.

What Marvland Law Provides:

A landlord renting a property built before 1950 in Maryland must meet three requirements before renting a property to
you:

e Register the property and pay a $30 fee annually to the Maryland Department of the Environment

o Give you the pamphlets “Lead Poisoning Prevention: Notice of Tenant’s Rights” and “Protect Your Family
From Lead in Your Home,” and,;

e Perform Full Risk Reduction Measures (lead hazard treatments) in the property and get a Risk Reduction
Certificate, and give you a copy of the certificate before you move in.

If a tenant sends a written “Notice of Defect” to a landlord that there is chipping, peeling paint or a child with elevated
blood lead level in the property, the landlord must respond by performing Modified Risk Reduction Measures within 30
days after receiving the notice. Pregnant women and children under six years old must not be in the house while Risk
Reduction Treatments are being performed.

If you are required to leave your house for more than 24 hours while treatments are performed, the property owner must
pay for reasonable expenses for overnight housing and meals for your family to stay in temporary lead-safe housing.

It is illegal in Maryland for a landlord to retaliate and evict a tenant primarily because the tenant or a housing inspector
sends a notice to the landlord informing him or her that there are lead hazards in the property or that there is a child with
an elevated blood lead level in the property.

Requirements of Federal Law:

Federal law (Title X - The Federal Residential Lead-Based Paint Hazard Reduction Act of 1992) requires that a landlord
renting a property built before 1978 disclose any known lead-based paint hazards on the property to the tenant before the
lease is final. The landlord must also give the tenant a “Protect Your Family From Lead in Your Home” pamphlet
explaining the dangers of lead-based paint hazards.

Fair Housing Reminder

It may be illegal for a landlord to require that a family disclose the blood lead levels of their children prior to the approval
of their rental application, or to discriminate by refusing to rent to families with children or families with lead-poisoned
children. Some landlords have been sued for these actions.

More Information

For more information on the dangers associated with lead-based paint and how to deal with it in your home, contact the
Coalition to End Childhood Lead Poisoning at (800) 370-LEAD or the Maryland Department of the Environment (MDE)
at (800) 776-2706. The MDE also has helpful information for tenants and landlords, including copies of the mandated
pampbhlets, at its LeadLine website (www.mde.state.md.us/ health/lead/).

10



FACTS ABOUT:
MARYLAND’S “LEAD LAW?”

MDE SUMMARY OF COMPLIANCE REQUIREMENTS
RESIDENTIAL RENTAL PROPERTIES

The Maryland Department of the
Environment

Title 6, Subtitle 8, of the Environment Article, Annotated Code of Maryland, and (“Act”) was enacted to reduce the incidence of
lead poisoning while maintaining affordable rental housing. The Maryland Department of the Environment (MDE) was given the
authority to enforce the provisions of the Act. Currently, compliance is mandatory for rental dwelling units built prior to 1950,
regardless of renovation history.

Effective January 1, 2015, the Act will apply to all residential rental dwelling units built prior to 1978.

COMPLIANCE REQUIRES THE FOLLOWING:

1. REGISTRATION WITH MDE: Owner must register all rental dwelling units within 30 days of acquisition and renewed
on or before December 31 each year. Registration includes the payment of $30 per rental dwelling unit.

2. DISTRIBUTION OF TENANT EDUCATIONAL INFORMATION: All tenants must be provided with the “Notice of
Tenants Rights,” and “Protect Your Family from Lead in Your Home” brochures and a copy of the current inspection
certificate upon inception of the tenancy and every two years thereafter.

3. MEET THE RISK REDUCTION STANDARD: All rental properties subject to the Act are required to be lead inspected
by a MDE accredited lead paint inspector upon the occurrence of certain triggering events. The lead inspector will issue a
Lead Paint Risk Reduction Certificate and all supporting documentation, summarizing the findings of their inspection. The
Accredited lead paint inspector will submit a copy to MDE and provide two copies to the owner. The owner should keep one
copy for their records and give one to their tenant.

A. MEET FULL RISK REDUCTION STANDARD AT EACH CHANGE OF OCCUPANCY IN A UNIT. All
properties subject to the Act are required to pass an inspection for lead contaminated dust, performed by an MDE
accredited inspection contractor, prior to every change in occupancy. In order to pass the inspection the property must
be free of defective paint on the interior and exterior of the property.

B. MEET THE MODIFIED RISK REDUCTION STANDARD UPON NOTICE. Within 30 days of being notified in
writing of either paint defects in a property or that a child under 6 years of age or pregnant woman has a blood lead
elevation of 10 micrograms per deciliter or more the owner is required to:

1. Provide for the permanent relocation of all tenants to a property that is certified lead free or
in compliance with the full risk reduction standard; or

2. Temporarily relocated all tenants while all necessary work is performed and obtain a passing
modified risk reduction certificate prior to the tenants moving back into the property.

4. USE TRAINED WORKERS, ACCREDITED SUPERVISORS AND CONTRACTORS. All work performed to meet a
risk reduction standard must be performed by persons/companies who have been trained and/or accredited by MDE.

CERTAIN PROPERTIES MAY BE EXEMPT FROM THE ACT IF:
o The property is a hotel, motel or similar seasonal or transient facility; or

e The property has been lead paint tested by a MDE-accredited inspector and has issued a “Lead Free” or “Limited
Lead Free” certificate. Any report submitted to the Department certifying a unit as “Lead Free” or “Limited Lead
Free” shall include a processing fee of $10 per unit.

For more information visit our website at www.mde.state.md.us/lead
(g
1800 Washington Boulevard | Baltimore, MD 21230-1718 |
410-537-3000 | 800-633-6101 | TTY Users: 800-735-2258

Larzy Hogan, Governor | Boyd K. Rutherford, L. Gorerner | Ben Grumbles, Secretary
LPPP 12013



ATTENTION!

REGISTRATION NOW OPEN

Do you own rental properties
constructed prior to 1978

If so, Maryland’s lead laws
may apply to you.

WHAT:

Effective January I,2015, all residential rental
properties constructed prior to 1978 must
comply with Maryland’s Lead Risk Reduction
in Housing Act.* The law requires rental
property owners to:

I. Register all their rental dwelling units every
year with the Maryland Department of the
Environment (MDE). The cost of registration
is $30;

2. Have lead paint inspections prior to changes
in tenancy; and

3. Distribute specific lead risk educational
materials.

WHO:

Owners of rental properties constructed prior
to 1978.

WHY:

»  Protect your tenants and yourself from health
risks. The change in Maryland’s lead law
aims to reduce lead poisoning cases linked to
homes built before 1978 and to help eliminate
childhood lead poisoning in Maryland.

«  The use of lead paint was prohibited in 1978,
however, reports in recent years have shown
that a significant percentage of new childhood
lead poisoning cases are linked to homes built
from 1950-1978.This law previously applied to
properties built before 1950.

«  Without certification and by not following
approved practices, property owners can face
fines and potential lawsuits.

WHEN & WHERE:

Register or renew your property now through
January 1,2015 at:
www.mde.maryland.govi/LeadRegistration

QUESTIONS:

Questions on registering your property can be
directed to mde.leadreg@maryland.gov.

*This replaces the Maryland’s requirement to register properties
built before 1950.



Lead Poisoning Prevention Program

LEAD PAINT CERTIFICATES FOR RENTAL HOUSING

ﬁepartment of the Environment

The Maryland Lead Risk Reduction in Housing Law (“Law™) requires inspections to be conducted at
various times. A rental dwelling unit, which was constructed prior to 1978, must meet any applicable
inspection standards. The Maryland Department of the Environment maintains lists of accredited lead
paint inspection contractors. Only accredited inspectors are qualified to provide these inspection services.

The Law also requires registration, fee payment and distribution of educational materials in
addition to the inspection requirements. You may call (410) 537-4199 or (800) 776-2706 for further
information about these topics, or log onto the Maryland Department of the Environment’s website
www.mde.state.md.us/lead .

RISK REDUCTION CERTIFICATION

A Full Risk Reduction inspection is generally conducted in a vacant unit prior to occupancy by a
new tenant. An accredited inspection contractor may issue a certificate, which indicates that there is a
reduced risk of lead exposure in a rental unit.

The Full Risk Reduction standard is met by passing the test for lead-contaminated dust, provided that
that any chipping peeling, or flaking paint has been removed or repainted on interior and exterior of the rental
dwelling unit. After verifying paint condition meets the standard the accredited inspector must collect dust
samples from each room in the unit. Each dust sample must be analyzed by a qualified laboratory, and
the results must fall below specified levels. In general, testing for lead contaminated dust is most likely to
be successful in a clean, well maintained property.

A Modified Risk Reduction inspection is generally conducted in an occupied rental dwelling unit in
response to either (a) a notice of defective paint or related conditions which may increase the risk of lead
exposure or (b) a notice that a child or pregnant woman in the unit has a lead level of 10 micrograms or
higher per deciliter of blood. Within 30 days after the receipt or a Notice of Elevated Blood Lead  Level or
Notice of Defect,

The Modified Risk Reduction standard is met when the Owner provides for the temporary relocation
of tenants to a lead free dwelling unit or another dwelling unit that has meet a risk reduction standard or by
passing the test for lead contaminated dust and performing specific lead hazard reduction treatments. The
lead hazard treatments must be performed and by an accredited contractor or supervisor.

LEAD FREE CERTIFICATION

A rental dwelling unit which has been certified to be free of lead paint (XRF readings below
0.7mg/cm?2 or paint chip samples below 0.5% by weight) can be exempted from annual registration fees
and from further risk reduction requirements. Contact an accredited Lead Paint Inspection Contractor
who has been accredited by MDE to conduct lead paint surveys for meeting the Law’s “Lead Free”
standard.



If the lead paint survey determines that lead paint is present in a unit, an accredited abatement
supervisor or contractor can fully abate the lead paint. An accredited inspector can issue a Lead Free
certificate following a determination that the abatement has been satisfactorily completed. There is,
however, no obligation under the Law to fully remove or otherwise permanently abate all of the lead paint

in a rental property.

If the lead paint survey determines that there is no lead paint on interior surfaces of the unit, but
does have lead paint on exterior surfaces, that unit may qualify for a Limited Lead Free certificate. If the
unit meets the Limited Lead Free Standard, the accredited inspector must visually inspect the exterior
areas to ensure there is no chipping, peeling or flaking paint on those surfaces. The unit meeting the
Limited Lead Free certificate must be re-inspected every two years on or before the date of the original
certification. If the re- inspection does not occur in a timely manner the original certificate is no longer
considered valid.

When a the owner submits a lead free certification to the Department they are required to also
submit a Lead Free Inspection Fee Payment with the appropriate processing fee. The processing fee is
$10 per unit for every unit represented by the certificate.

For information please visit Maryland Department of the Environment, Lead Poisoning Prevention
Programs website at www.mde.state.md.us/lead or contact the Lead Compliance and Accreditation
Division at (410) 537-3825.

1800 Washington Boulevard | Baltimore, MD 21230-1718 | MDE
410-537-3000 | 800-633-6101 | TTY Users: 800-735-2258

Larry Hogan, Governor | Boyd Rutherford, L. Governor | Ben Grumbles, Secretary

Revised 01/2015  Page 2 of 2



"%\,  HOUSING CHOICE VOUCHER - Properties Available for Rent
HCAAC

A a1

PROPERTY ADDRESS:

APTH#

CITY,STATE,ZIP:

NUMBER OF BEDROOMS: OWNER SUPPLIED UTILITES:
ONE GAS
TWO ELECTRIC
THREE WATER
FOUR SEWER
FIVE oiL
SIX
RENT: |SECURITY DEPOSIT: D |
AMENITIES:
BATHROOMS(S) RANGE
CENTRAL A/C REFRIGERATOR
DISHWASHER W/D HOOK — UP
GARBAGE DISPOSAL WASHER & DRYER
TYPE OF HEAT:
CENTRAL AIR HEAT PUMP
ELECTRIC oiL
GAS PROPANE
FACILITIES:
PARKING STORAGE
PLAYGROUND OTHER
SERVICES AVAILABLE TO UNIT:
HANDICAP ACCESS STORES
MEDICAL FACILITY TRANSPORTATION
SCHOOLS OTHER
LANDLORD CONTACT INFORMATION:
NAME HOME#
ADDRESS CELL#
EMAIL
DATE IN SYSTEM: | DATE AVAILABLE: | ¥ |

ADDITIONAL COMMENTS:

15



REQUEST FOR TENANCY APPROVAL
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U.S Department of Housing and OMB Approval No. 2577-0169
Request for Tenancy Approval Urban Development exp. 04/30/2026
Housing Choice Voucher Program Office of Public and Indian Housing

When the participant selects a unit, the owner of the unit completes this form to provide the PHA with information about the unit. The information is
used to determine if the unit is eligible for rental assistance.

1.Name of Public Housing Agency (PHA) 2. Address of Unit (street address, unit #, city, state, zip code)

3.Requested Lease Start 4.Number of Bedrooms [5.Year Constructed |6.Proposed Rent |7.Security D r'S.Date Unit Available

Date Amt

9.Structure Type 10. If this unit is subsidiz
D Single Family Detached (one family under one roof)
D Semi-Detached (duplex, attached on one side)
I:I Rowhouse/Townhouse (attached on two sides)
D Low-tise apartment building (4 stories or fewer)

D High-rise apartment building (5+ stories) N i ubsidy, including any state

D Manufactured Home (mobile home)

11. Utilities and Appliances
The owner shall provide or pay for the utilities/ap i indicat? ow by an “O”. The tenant shall provide or pay

for the utilities/appliances indicated below by a “T"} ; isEecified below, the owner shall pay for all
utilities and provide the refrigerator and range/micrd
Item Specify fuel type

Paid by

1 Heat Pump D Qil D Other

[:I Other
D Qil D Other

Heating

Cooking

Water Heating

Other Electric

Other (specify)

Provided by

Refrigerator

Range/Microwave

Previous editions are obsolete 1 HUD-52517 (04/2023)



12. Owner’s Certifications ¢. Check one of the following:
a. The program regulation requires the PHA to certify that

the rent charged to the housing choice voucher tenant [ Lead-based paint disclosure requirements do not apply
is not more than the rent charged for other unassisted because this property was built on or after January 1,
comparable units. Owners of projects with more than 4 1978.
units must complete the following section for most
recently leased comparable unassisted units within the
premises.

_Address and unit number | Date Rented | Rental Amount

D The unit, common areas servicing the unit, and exterior
painted surfaces associated with such unit or common
areas have been found to be lead-G&ed paint free by a
lead-based paint inspector certj nder the Federal

1 certification program or und derally accredited

- State certification progra

— O a completed statement
3. | disclosure of known infor

b. The owner {including a principal or other interested
party) is not the parent, child, grandparent, grandchild,
sister or brother of any member of the family, unless
the PHA has determined (and has notified the owner
and the family of such determination) that approving
leasing of the unit, notwithstanding such relationship,
would provide reasonable accommodation for a family
member who is a person with disabilities.

required to approve tenancy. Assurances of confid . der this collection. Send comments regarding this burden estimate or
ce this burden, to the 'Office of Public and Indian Housing, US.

g, certify under 3
Blse claim or makes a false s ent is subject to criminal and/or civil penalties, including confinement for up to 5 years, fines, and civil and

D01, 1010, 1012; 31 U.S.C. §3729, 3802).

Print or Type Name of Household Head

Head of Household Signhature

Business Address Present Address

Telephone Number Date (mm/dd/yyyy) Telephone Number Date (mm/dd/yyyy)

Previous editions are obsolete 2 HUD-52517 (04/2023)




HOUSING ASSISTANCE PAYMENT (HAP)
CONTRACT
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OMB Approval No. 2577-0169

Housing Assistance Payments (HAP) Contract
exp. 4/30/2026

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

OMB Burden Statement. The public reporting burden for this information collection is estimated to be up to 0.5 hours, including the time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This
collection of information is required to establish the terms between a private market owner and a PHA for participating in the program, including whether the
tenant or owner pays for utilities and services. Assurances of confidentiality are not provided under this collection. Send comments regarding this burden
estimate or any other aspect of this collection of information, including suggestions to reduce this burden, to the Office of Public and Indian Housing, US.
Department of Housing and Urban Development, Washington, DC 20410. HUD may not conduct and sponsor, and a person is not required to respond to, a
collection of information unless the collection displays a valid control number.

Privacy Notice. The Department of Housing and Urban Development (HUD) is authorized to collect the information on this form by 24 CFR § 982.451. The
information is used to provide Section 8 tenant-based assistance under the Housing Choice Voucher program in the form of' fousing assistance payments. The

Personally Identifiable Information (PII) data collected on this form are not stored or retrieved within a system of record

Instructions for use of HAP Contract

This form of Housing Assistance Payments Contract (HAP
contract) is used to provide Section 8 tenant-based assistance under
the housing choice voucher program (voucher program) of the U.S.
Department of Housing and Urban Development (HUD). The main
regulation for this program is 24 Code of Federal Regulations Part
982.

The local voucher program is administered by a public housing
agency (PHA). The HAP contract is an agreement between the
PHA and the owner of a unit occupied by an assisted family. The
HAP contract has three parts:

Part A Contract information (fill-ins).

See section by section instructions.

Part B Body of contract

Part C Tenancy addendum

Use of this form

Use of this HAP contract is required by HUD. Modification of the-

HAP contract is not permitied. The HAP contract must be ward-
for-word in the form prescribed by HUD.
However, the PHA may choose to add the foﬂllowmg

Language that prohibits the owner from oollectmg a security
deposit in excess of private market practice, or in cxcess of
amounts charged by the owner to unassisted te@ants Such a
prohibition must be added to Part A of the HAP contragt.

Language that defines when the housing assistance payment by the
PHA is deemed received by the owner (e.g., upon mailing by the
PHA or actual receipt by the owner) Such language must be added
to Part A of the HAP contract.

To prepare the HAP-contract, fill in all contract information in Part
A of the contract. Part A must then be executed by the owner and
the PHA.

Use for special housing types

In addition to use-for the basic Section 8 voucher program, this
form must-also be used for the following “special housing types”
which are voucher program variants for special needs (see 24 CFR
Part 982, Subpart M): (1) single room occupancy (SRO) housing;
(2) congregate housing; (3) group home; (4) shared housing; and
(5) manufactured home rental by a family that leases the
manufactured home and space. When this form is used for a special
housing type, the special housing type shall be specified in Part A
of the HAP contract, as follows: “This HAP contract is used for the
following special housing type under HUD regulations for the
Section 8 voucher program: (Insert Name of Special Housing
type).”

However, this form may not be used for the following special
housing types: (1) manufactured home space rental by a family that
owns the manufactured home and leases only the space; (2)

cooperative housing; and, (3) the homeownershlp option under
Section 8(y) of the Un1teﬂ§tates HousingAct of 1937 (42 U.S.C.
14371(y)).

How to fill in Part A
Section by Section Instructions

Section 2; /Tenant
Enter full name of tenant.

Section 3. Contract Unit

Enter address of unit, including apaftment number, if any.

Section 4. \Household Members

Enter full pames of all PHA-approved houschold members.
Spec1fy ¥id any such person‘is a live-in aide, which is a person
approved by the PHA to reside in the unit to provide supportive
services for a family member who is a person with disabilities

Section 5. Initial Lease Term
Enter €irst date and last date of initial leasc term.
The initial lease term must be for at least one year. However, the

PHA may approve a shorter initial lease term if the PHA

degeﬂines that:

e  Such shorter term would improve housing opportunities
for the tenant, and
e  Such shorter term is the prevailing local market practice.

Section 6. Initial Rent to Owner

Enter the amount of the monthly rent to owner during the initial
lease term. The PHA must determine that the rent to owner is
reasonable in comparison to rent for other comparable unassisted
units. During the initial lease term, the owner may not raise the rent
to owner.

Section 7. Housing Assistance Payment

Enter the initial amount of the monthly housing assistance
payment.

Section 8. Utilities and Appliances.

The lease and the HAP contract must specify what utilities and
appliances are to be supplied by the owner, and what utilities and
appliances are to be supplied by the tenant. Fill in section 8 to
show who is responsible to provide or pay for utilities and
appliances.
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Housing Assistance Payments Contract

U.S. Department of Housing
and Urban Development

(HAP Contract) Office of Public and Indian Housing
Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

Part A of the HAP Contract: Contract Information

{To prepare the contract, fill out all contract information in Part A.)

1.

.

Contents of Contract
This HAP contract has three parts:

Part A: Contract Information
Part B: Body of Contract
Part C: Tenancy Addendum

Tenant

Contract Unit

Household

The following persons may reside in the unit. Other persops may not be addqgi to the household without prior written approval of
the owner and the PHA. -

Initial Leaie Term

The iditial lease term begins on (mm/dd/yyyy):

The'initial lease tetm ends on (mm/ddfyyyy):
| 4

Initial Rent to Owner

The initial rent to owner is: §__ N
During the initial lease term, the owner may not raisc the rent to owner.

Initial Housing Assistance Payment

The HAP contract term commences on the first day of the initial lease term. At the beginning of the HAP contract term, the amount

of the housing assistance payment by the PHA to the owner is § _ per month.
The amount of the monthly housing assistance payment by the PHA to the owner is subject to change during the HAP contract term

in accordance with HUD requirements.
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8. Utilities and Appliances
The owner shall provide or pay for the utilities/appliances indicated below by an “O”. The tenant shall provide or pay for the
utilities/appliances indicated below by a “T”. Unless otherwise specified below, the owner shall pay for all utilities and provide the

refrigerator and range/microwave.

Item

Specify fuel type

Paid by

Heating

D Natural gas D Bottled gas

I:I Electric D Heat Pump D Qil D Other

Cooking

D Natural gas D Bottled gas

D Electric ' Other

Water Heating

D Natural gas D Bottled gas

D Electric DOI] I:] Other

Other Electric

Water

Sewer

Trash Collection

Air Conditioning

Other (specify)

Provided by

Refrigerator

Range/Microwave

Signatures

I/We, the undersigned, certify under penalty of perjury that the ‘information provided above is true and correct. WARNING: Anyone
who knowingly submits a false claim or makes a false statement is subject to criminal and/or civil penalties, including confinement for
up to 5 years, fines, and civil and administrative pcnaltles (18 U. S.C. § 287,1001, 1010, 1012; U.S.C. § 3729, 3802).

Public Housing Agency

Print or Type Name of PHA

Signature

Print or Type Name and Title of Signatory

Date (mm/dd/yyyy)

Mail payments to:

Owner

Print or Type Name of Owner

Signature

Print or Type Name and Title of Signatory

Date (mm/dd/yyyy)

Name

Address (street, city, state, zip code)
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Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Part B of HAP Contract: Body of Contract

1.

Purpose
a. This is a HAP contract between the PHA and the owner.

The HAP contract is entered to provide assistance for
the family under the Section 8 voucher program (see
HUD program regulations at 24 Code of Federal
Regulations Part 982).

The HAP contract only applies to the household and
contract unit specified in Part A of the HAP contract.

During the HAP contract term, the PHA will pay
housing assistance payments to the owner in
accordance with the HAP contract.

The family will reside in the contract unit with
assistance under the Section 8 voucher program. The
housing assistance payments by the PHA assist the
tenant to lease the contract unit from the owner for
occupancy by the family.

Lease of Contract Unit

a.

The owner has leased the contract unit to the tenant for
occupancy by the family with assistance under the
Section 8 voucher program.

The PHA has approved leasing of the unit ‘n
accordance with requirements of the Section 8
voucher program.

The lease for the contract unit mustinclude word-for-
word all provisions of the tenancy'addendum required
by HUD (Part C of the HAP contract).

The owner certifies that:

(1) The owner and the tenant have entered into
a lease of the contract unit that includes all
provisions of the tenancy addendum.
The lease is I a standard form that is used
in the locality by the‘owner and that is
generally used for other unassisted tenants
in the premises.

The lease is consistent with State and local
law..

@

3

"The owner is responsible for screening the family’s

behavmr or suitability for tenancy. The PHA is not
responsible for such screening. The PHA has no
liability or respons1b111ty to the owner or other persons
for the famlly 5 behavior or the family’s conduct in
tenancy.

Maintenance, Utilities, and Other Services

The owner must maintain the contract unit and
premises in accordance with the housing quality
standards (HQS).

The owner must provide all utilities needed to comply
with the HQS.

g.

a.

b.

If the owner does not maintain the contract unit in
accordance with the HQS, or fails to provide all
utilities needed to comply with the HQS, the PHA may
exercise any available remedies. PHA remedies for
such breach include recovery of overpayments,
suspension of housing assistance payments,
abatement or other reduétion of housing assistance
payments, termmatloh of housing assistance
payments, and termmauon of the HAP contract. The
PHA may not exermse such remedles against the
owner because of an HQS, breach for which the famlly
is responsible, and that is n0¢ caused by the owner.

The PHA shall not make any housing asswtance pay-
mths if the contract unit does not méet the HQS,

unless the owner corrects the defect within the period
spec1ﬁed by the PHA and the PHA verifies the
correction. If a defect is life threatening, the owner
must correct the defect w1thm no more than 24 hours.

For other defects, the owner must correct the defect
within the period speg:lﬁed by the PHA.

Thé PHA may inspect the contract unit and premises

4t such times as the PHA determines necessary, to

ensure that the unit is in accordance with the HQS.
The PHA must notify the owner of any HQS defects

shown by the inspection.

The owner must provide all housing services as agreed
to in'the lease.

“Term of HAP Contract

Relation to lease term. The term of the HAP contract
begins on the first day of the initial term of the lease,
and terminates on the last day of the term of the lease
(including the initial lease term and any extensions).

When HAP contract terminates.

(1) The HAP contract terminates automatically
if the lease is terminated by the owner or
the tenant.

The PHA may terminate program
assistance for the family for any grounds
authorized in accordance with HUD
requirements. If the PHA terminates
program assistance for the family, the HAP
contract terminates automatically.

If the family moves from the contract unit,
the HAP contract terminates automatically.

@

3

The HAP contract terminates automatically
180 calendar days after the last housing
assistance payment to the owner.

The PHA may terminate the HAP contract
if the PHA determines, in accordance with
HUD requirements, that available program
funding is not sufficient to support
continued assistance for families in the
program.

1G]

&)
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(6) The HAP contract terminates automatically
upon the death of a single member
household, including single member
households with a live-in aide.

(7) The PHA may terminate the HAP contract
if the PHA determines that the contract unit
does not provide adequate space in
accordance with the HQS because of an
increase in family size or a change in family
composition.

(8) If the family breaks up, the PHA may
terminate the HAP contract, or may
continue housing assistance payments on
behalf of family members who remain in
the contract unit.

(9) The PHA may terminate the HAP contract
if the PHA determines that the unit does not
meet all requirements of the HQS, or
determines that the owner has otherwise
breached the HAP contract.

Provision and Payment for Utilities and Appliances

a.

b.

The lease must specify what utilities are to be
provided or paid by the owner or the tenant.

The lease must specify what appliances are to be pro-
vided or paid by the owner or the tenant.

Part A of the HAP contract specifies what utilities ,aﬁd
appliances are to be provided or paid by the owner or
the tenant. The lease shall be consistent with the HAP
contract.

Rent to Owner: Reasonable Rent

a.

During the HAP contract term, thé rent to owner may
at no time exceed the reasonable rent, for the contract
unit as most recently determined or redetermmed by
the PHA in accordance with HUD requlrements

The PHA must determme whether the rent to owner is
reasonable in comparison to rent for other comparable
unassisted units. To make this determmatlon the PHA
must consider:
(1) The location, quality, size; unit type, and age of
the contract unit; and
2) Any amenities, housing services, maintenance
and utilities provided and paid by the owner.

The PHA must redetermine the reasonable rent when

‘required in accordance with HUD requirements. The

PHA may redetermine the reasonable rent at any time.

During the HAP contrdct term, the rent to owner may
not exceed Tent chafged by the owner for comparable
unassisted units in the premises. The owner must give
the PHA any information requested by the PHA on
rents charged by the owner for other unmits in the
premises or elsewhere.

PHA Payment to Owner

a.

When paid
(1)  During the term of the HAP contract, the PHA
must make monthly housing assistance

payments to the owner on behalf of the family
at the beginning of each month.

(2) The PHA must pay housing assistance
payments promptly when due to the owner.

(3) If housing assistance payments are not paid
promptly when due after the first two calendar
months of the HAP contract term, the PHA
shall pay the owner penalties if all of the
following circumstances” apply: (i) Such
penalties are in accordance with generally
accepted practices /and law, as applicable in the
local housing market, governing_ penalties for
late payment of rent by a tenanf; (ii) It is the
owner’s practice to charge siich penalties for
assisted and unnsmsted tenants; and (iii) The
owner also charges such penalties againsf the
tenant for late payment of family rent tg‘owner.
However, the PHA shall not be obligated to
pay any late payment -penalty if HUD

.determines that late payment by the PHA is due
to. factors beyond the PHA's control.
Moreover, the PHA shall not be obligated to
pay any late payment penalty if housing
assistance payments by the PHA are delayed or
denied as a remedy for owner breach of the
HAP contract (including any of the following
PHA remedies: recovery of overpayments,
suspension of housing assistance payments,
abatement or reduction of housing assistance
payments, termination of housing assistance
payments and termination of the contract).

(4)  Housing assistance payments shall only be
paid to the owner while the family is residing
in the contract unit during the term of the HAP
contract. The PHA shall not pay a housing
assistance payment to the owner for any month
after the month when the family moves out.

b. Owner compliance with HAP contract Unless the

owner has complied with all provisions of the HAP
contract, the owner does not have a right to receive
housing assistance payments under the HAP contract.

¢. Amount of PHA payment to owner

(1) The amount of the monthly PHA housing
assistance payment to the owner shall be
determined by the PHA in accordance with
HUD requirements for a tenancy under the
voucher program.

(2) The amount of the PHA housing assistance
payment is subject to change during the HAP
contract term in accordance with HUD
requirements. The PHA must notify the family
and the owner of any changes in the amount of
the housing assistance payment.

(3) The housing assistance payment for the first
month of the HAP contract term shall be pro-
rated for a partial month.

d. Application of payment The monthly housing

assistance payment shall be credited against the
monthly rent to owner for the contract unit.
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f.

Limit of PHA responsibility

(1) The PHA is only responsible for making
housing assistance payments to the owner in
accordance with the HAP contract and HUD
requirements for a tenancy under the voucher
program.
The PHA shall not pay any portion of the rent
to owner in excess of the housing assistance
payment. The PHA shall not pay any other
claim by the owner against the family.

2

Overpayment to owner If the PHA determines that
the owner is not entitled to the housing assistance
payment or any part of it, the PHA, in addition to other
remedies, may deduct the amount of the overpayment
from any amounts due the owner (including amounts
due under any other Section 8 assistance contract).

8.  Owner Certification
During the term of this contract, the owner certifies that:

a.

b.

The owner is maintaining the contract unit and
premises in accordance with the HQS.

The contract unit is leased to the tenant. The lease
includes the tenancy addendum (Part C of the HAP
contract), and is in accordance with the HAP contract
and program requirements. The owner has provided
the lease to the PHA, including any revisions of the
lease.

The rent to owner does not exceed rents chargeé by
the owner for rental of comparable unassisted units in
the premises.

Except for the rent to owner, the owner has not
received and will not receive any payments or other
consideration (from the family, thé PHA, HUD, or any
other public or private source) for rental of the
contract unit during the HAP contract term.

The family does not own or have any interest in the
contract unit. '

To the best of the owner’s knowledge, the members of
the family reside in the contract unit, and the unit is
the family’s only residence.
The owner (including a princip’al or other interested
party) is not the parent, chlld, grandparent, grandchild,
sister, or brother of any member of the family, unless
4he PHA has determined (and has notified the owner
yand the family of such determination) that approving
rental of the unit, notwithstanding such relationship,
would provide reasonable accommodation for a
family member who is.4 person with disabilities.

b. The owner must cooperate with the PHA and HUD in

conducting equal opportunity compliance reviews and
complaint investigations in connection with the HAP
contract.

Violence Against Women Act. The owner must
comply with the Violence Against Women Act, as
amended, and HUD's implementing regulation at 24
CFR part 5, Subpart L, and program regulations.

10. Owner’s Breach of HAP Contract

9.  Prohibition of Discrimination. In accordance with applicable
nondiscrimination and equal opportunity laws, statutes, Executive
Orders, and regulations.

a.

The owner must not discriminate against any person
because of race, color, religion, sex(including sexual
orientation and gender identity), national origin, age,
familial status, or disability in connection with the
HAP contract. Eligibility for HUD’s programs must
be made without regard to actual or perceived sexual
orientation, gender identity, or marital status.

a. Any of the following actiqns"By the owner (including

a principal or other interested party) is a breach of the
HAP contract by the owner:

(1) If the ownerhas violated any obligation under
the HAP cohtract mcludmg the owner's
obligation to mamtaln the unit in accordance
with the HQS.

If the owner has violated-any obligation under
any other housing assistance payments contract
“under Section 8.

If the owner has committed fraud, bribery or
any other corrupt or criminal act in connection
with any Federal hoising assistance program.
For projects-with mortgages insured by HUD
or loans made by HUD, if the owner has failed
to comply with the regulations for the
applicable mortgage insurance or loan
program, with the mortgage or mortgage note,
or with the regulatory agreement; or if the
owner has committed fraud, bribery or any
‘other corrupt or criminal act in connection with
the mortgage or loan.

If the owner has engaged in any drug-related
criminal activity or any violent criminal
activity.

@
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4)

&)

. If the PHA determines that a breach has occurred, the

PHA may exercise any of its rights and remedies
under the HAP contract, or any other available rights
and remedies for such breach. The PHA shall notify
the owner of such determination, including a brief
statement of the reasons for the determination. The
notice by the PHA to the owner may require the owner
to take corrective action, as verified or determined by
the PHA, by a deadline prescribed in the notice.

. The PHA’s rights and remedies for owner breach of

the HAP contract include recovery of overpayments,
suspension of housing assistance payments,
abatement or other reduction of housing assistance
payments, termination of housing assistance
payments, and termination of the HAP contract.

. The PHA may seck and obtain additional relief by

judicial order or action, including specific
performance, other injunctive relief or order for
damages.

. Even if the family continues to live in the contract

unit, the PHA may exercise any rights and remedies
for owner breach of the HAP contract.

The PHA's exercise or non-exercise of any right or
remedy for owner breach of the HAP contract is not a
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waiver of the right to exercise that or any other right
or remedy at any time.

11. PHA and HUD Access to Premises and Owner’s Records

a. The owner must provide any information pertinent to
the HAP contract that the PHA or HUD may
reasonably require.

b. The PHA, HUD and the Comptroller General of the
United States shall have full and free access to the
contract unit and the premises, and to all accounts and
other records of the owner that are relevant to the HAP
contract, including the right to examine or audit the
records and to make copies.

¢. The owner must grant such access to computerized or
other electronic records, and to any computers, equip-
ment or facilities containing such records, and must
provide any information or assistance needed to
access the records.

12. Exclusion of Third Party Rights
a. The family is not a party to or third party beneficiary
of Part B of the HAP contract. The family may not
enforce any provision of Part B, and may not exercise
any right or remedy against the owner or PHA under
Part B.

b. The tenant or the PHA may enforce the tenancy
addendum (Part C of the HAP contract) against the 14.
owner, and may exercise any right or remedy against
the owner under the tenancy addendum.

c. The PHA does not assume any responsibility for
injury to, or any liability to, any person injured as-a
result of the owner’s action or failure to act in,
connection with management of the-contract unit or
the premises or with implementdtion of the HAP
contract, or as a result of any other action or failure to
act by the owner. \ )

d. The owner is not the agent of the PHA, and the HAP
contract does not create or affect any relat.lonshlp
between the PHA and any lender to the owner or any
suppliers, employees contractors or subcontractors
used by the owner in connection with management of
the contract unit or the premlses or with
implementation of the HAP contract.

13. Conflict of Interest
a. “Covered individual” means a person or entity who is
a member of any of the following classes:

(1)  Any present or former member or officer of
the PHA (except a PHA commissioner who is
a participant inthe program);

(2)  Any employee of the PHA, or any contractor,
sub-contractor or agent of the PHA, who
formulates policy or who influences decisions
with respect to the program,;

(3)  Any public official, member of a governing
body, or State or local legislator, who
exercises functions or responsibilities with
respect to the program; or

(4)  Any member of the Congress of the United
States.

b.

A covered individual may not have any direct or
indirect interest in the HAP contract or in any benefits
or payments under the contract (including the interest
of an immediate family member of such covered
individual) while such person is a covered individual
or during one year thereafter.

*Immediate family member” means the spouse, parent
(including a stepparent), child (including a stepchild),
grandparent, grandchild, sister or brother (including a
stepsister or stepbrother) of any covered individual.

The owner certifies and is responsible for assuring that
no person or entity has or will have a prohibited
interest, at execution- of the HAP contfact, or at any
time during the HA®P contract term..

If a prohibited interest occufs, the owner shall
promptly and fully disclose such interest to the PHA
and HUD.

The conflict of interest prohibition under this section
mdy be waived by the HUD field office for good
cause.

No member of or delegate to'the Congress of the
Umted States or residentcommissioner shall be
admitted to any share or spart of the HAP contract or
to any benefits whu;h may arise from it.

Assignment of the HAP Coniract
a. The owner may not assign the HAP contract to a new

b.

owner without the prior written consent of the PHA.

If the owner requests PHA consent to assign the HAP
contract to a new owner, the owner shall supply any
information as required by the PHA pertinent to the
proposed assignment.

The HAP contract may not be assigned to a new owner
that is debarred, suspended or subject to a limited
denial of participation under HUD regulations (see 24
Code of Federal Regulations Part 24).

The HAP contract may not be assigned to a new owner
if HUD has prohibited such assignment because:

(1) The Federal government has instituted an
administrative or judicial action against the
owner or proposed new owner for violation of
the Fair Housing Act or other Federal equal
opportunity requirements, and such action is
pending; or

(2) A court or administrative agency has
determined that the owner or proposed new
owner violated the Fair Housing Act or other
Federal equal opportunity requirements.

The HAP contract may not be assigned to a new owner
if the new owner (including a principal or other
interested party) is the parent, child, grandparent,
grandchild, sister or brother of any member of the
family, unless the PHA has determined (and has
notified the family of such determination) that
approving the assignment, notwithstanding such
relationship, would provide reasonable
accommodation for a family member who is a person
with disabilities.
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f The PHA may deny approval to assign the HAP b
contract if the owner or proposed new owner
(including a principal or other interested party):

(1) Has violated obligations under a housing
assistance payments contract under Section 8;
(2) Has committed frand, bribery or any other

corrupt or criminal act in connection with any
Federal housing program;

(3) Has engaged in any drug-related criminal
activity or any violent criminal activity;

(4) Has a history or practice of non-compliance
with the HQS for units leased under the Section 8
tenant-based programs, or non-compliance with
applicable housing standards for units leased with
project-based Section 8 assistance or for units
leased under any other Federal housing program;

(5) Has a history or practice of failing to
terminate tenancy of tenants assisted under any
Federally assisted housing program for activity
engaged in by the tenant, any member of the
household, a guest or another person under the
control of any member of the household that:

(a) Threatens the right to peaceful enjoyment
of the premises by other residents;

(b) Threatens the health or safety of other
residents, of employees of the PHA, or.of
owner employees or other persons |
engaged in management of the housing;

(¢) Threatens the health or safety of, or the
right to peaceful enjoyment of their
residents by, persons residing in the
immediate vicinity of the premises; or

(d) Is drug-related criminal activity.or
violent criminal activity;

(6) Has a history or practice of renting units that
fail to meet State or'local housing codes; or

(7) Has not paid State or local real estate taxes,
fines or assessments.

g. The new owner must agree to be botnd by and comply
with the HAP contract. The agreement must be in
writing, and in a form acceptable to the PHA. The new
owner must give the PHA-a copy of the executed
-Agreement.

15. Foreclosure. In the case of any foreclosure, the immediate
successor in interest in the property pursuant to the foreclosure shall
assume such interest subject to the lease between the prior owner and
the tenant and to the HAP contract between the prior owner and the
PHA for the occupied unit. This provision does not affect any State
or local law that provides longer time periods or other additional
protections for tenants.

16. Written Notices Any notice by the PHA or the owner in
connection with this contract must be in writing.

17. Entire Agreement: Interpretation
a. The HAP contract contains the entire agreement
between the owner and the PHA.

The HAP contract shall be interpreted and
implemented in accordance with all statutory
requirements, and with all HUD requirements,
including the HUD program regulations at 24 Code of
Federal Regulations Part 982.
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Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Part C of HAP Contract: Tenancy Addendum

1. Section 8 Voucher Program

a.

The owner is leasing the contract unit to the tenant for
occupancy by the tenant’s family with assistance for a
tenancy under the Section 8 housing choice voucher
program (voucher program) of the United States
Department of Housing and Urban Development (HUD).

The owner has entered into a Housing Assistance Payments
Contract (HAP contract) with the PHA under the voucher
program. Under the HAP contract, the PHA will make
housing assistance payments to the owner to assist the
tenant in leasing the unit from the owner.

2. Lease

a.

The owner has given the PHA a copy of the lease, including
any revisions agreed by the owner and the tenant. The
owner certifies that the terms of the lease are in accordance
with all provisions of the HAP contract and that the lease
includes the tenancy addendum.

The tenant shall have the right to enforce the tenancy
addendum against the owner. If there is any - ‘conflict
between the tenancy addendum and any other provisions of
the lease, the language of the tenancy addendum shall
control.

3. Use of Contract Unit

a.

During the lease term, the fafnily will reside in the
contract unit with assistance under the voucher program.

The composition of the household must be approved by
the PHA. The family must promptly inform the PHA of
the birth, adoption.or court-awarded custody of a child.
Other persons may not be added to the household without
prior written approval of the' owner and the PHA.
The contract unit may. only be used for residence by the
PHA-approved household members. The unit must be the
family’s only residence."Me: of the household may
engage in legal profit making activities incidental to
/primary use of the unit forresidence by members of the
family.
The tenant may not sublease or let the unit.

Theténant may not asdign the lease or transfer the unit.

4. Rent to Owner

a.

The initial rent to owner may not exceed the amount
approvéd by the PHA in accordance with HUD

requirements.

Changes in the rent to owner shall be determined by the
provisions of the lease. However, the owner may not raise
the rent during the initial term of the lease.

During the term of the lease (including the initial term of
the lease and any extension term), the rent to owner may
at no time exceed:

(1) The reasonable rent for the unit as most recently
determined or redetermined by the PHA in
accordance with HUD fequirements, or

(2) Rent charged by “the owner for comparable
unassisted units ifi the premises.

5. Family Payment to Owner

a.

The monthl_y

The family is responsible for paying the owner any
portion of the rent'to owner/tbat is mot covered by the
PHA housing assistance payment

Each month, the PHA wﬂl make a housmg assistance
payment to the owner on behalf of the family in
éocordance with the HAP contract “The amount of the
monthly housmg assistance payment will be determined
by the PHA in accordance with HUD requirements for a
’oenancqude{ the Section 8 voucher program.

housing “assistance payment shall be
credited against the monthly rent to owner for the contract
unit.

“The tenant is not responsible for paying the portion of

rent to owner covered by the PHA housing assistance
payment under the HAP contract between the owner and
the PHA. A PHA failure to pay the housing assistance
payment to the owner is not a violation of the lease. The
owner may not terminate the tenancy for nonpayment of

\@e PHA housing assistance payment.

The owner may not charge or accept, from the family or
from any other source, any payment for rent of the unit in
addition to the rent to owner. Rent to owner includes all
housing services, maintenance, utilities and appliances to
be provided and paid by the owner in accordance with the
lease.

The owner must immediately return any excess rent
payment to the tenant.

6. Other Fees and Charges

a.

Rent to owner does not include cost of any meals or
supportive services or furniture which may be provided
by the owner.

The owner may not require the tenant or family members
to pay charges for any meals or supportive services or
furniture which may be provided by the owner.
Nonpayment of any such charges is not grounds for
termination of tenancy.

The owner may not charge the tenant extra amounts for
items customarily included in rent to owner in the
locality, or provided at no additional cost to unsubsidized
tenants in the premises.

7. Maintenance, Utilities, and Other Services

a.

Maintenance
(1) The owner must maintain the unit and premises in
accordance with the HQS.

(2) Maintenance and  replacement  (including
redecoration) must be in accordance with the
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d.

standard practice for the building concemed as
established by the owner.

Utilities and appliances
(1) The owner must provide all utilities needed to
comply with the HQS.
(2) The owner is not responsible for a breach of the
HQS caused by the tenant’s failure to:
(a) Pay for any utilities that are to be paid by the
tenant.
(b) Provide and maintain any appliances that are
to be provided by the tenant.

Family damage. The owner is not responsible for a

breach of the HQS because of damages beyond normal
wear and tear caused by any member of the household or

by a guest.
Housing services. The owner must provide all
housing services as agreed to in the lease.

8. Termination of Tenancy by Owner

a.

Requirements. The owner may only terminate the
tenancy in accordance with the lease and HUD
requirements.

Grounds. During the term of the lease (the initial
term of the lease or any extension term), the owner

may only terminate the tenancy because of:

(1) Serious or repeated violation of the lease;

(2) Violation of Federal, State, or local law that
imposes obligations on the tenant in confiection
with the occupancy or use of the unit and.the
premises; \

(3)  Criminal activity or alcohol abuse (as provided in
paragraph c); or 4

(4)  Other good cause (as proyided in paragraph
d).

Criminal activity or alcohol abuse.

(1) The owner may terminate the tenamcy during
the term of the lease if any member of the
household, a’guest or another person ynder a
esident’s control commits any of the followmg
types of criminal activity:

(@) Any criminal activity /that threatens the
‘health or safety of, or the right to peaceful
_enjoyment of the premises by, other
residents (including property management
staff-residing on the premises);

(b). Any criminal activity that threatens the
health, or safety of, or the right to peaceful
enjoyment,of their residences by, persons
residing iri the immediate vicinity of the
premises;

(&) Any violent criminal activity on or near the
premises; or

(d) Any drug-related criminal activity on or
near the premises.

(2) The owner may terminate the tenancy during the
term of the lease if any member of the household is:

(a) Fleeing to avoid prosecution, or custody or
confinement after conviction, for a crime,
or attempt to commit a crime, that is a
felony under the laws of the place from

3

)

which the individual flees, or that, in the
case of the State of New Jersey, is a high
misdemeanor; or

(b) Violating a condition of probation or parole
under Federal or State law.

The owner may terminate the tenancy for criminal
activity by a household member in accordance with
this section if the owner determines that the
household member has committed the criminal
activity, regardless of whether the household
member has been arrésted or convicted for such
activity.

The owner mdy terminate the tenancy during the
term of thedease if any meniber of the household
has engaged.in abuse of alcohol that threatens the
health, safety orright to peaceful enjoyment of the
premises by otheryesidents.

d. Othier good cause for termination of tenancy

)

Q)

3)

“

&)

During the initial lease term, other good cause for
“termination of tenancy - must be something the
famlly did or failed to-do.

During the initial lease term or during any
extension term, 6ther good cause may include:

(@) Disturbance of neighbors,
(b) Destruction of property, or

(c) Living or housekeeping habits that cause
damage to the unit or premises.

After the initial lease term, such good cause may
include:

(a) The tenant’s failure to accept the owner’s
offer of a new lease or revision;

(b) The owner’s desire to use the unit for personal
or family use or for a purpose other than use
as a residential rental unit; or

(c) A business or economic reason for
termination of the tenancy (such as sale of the
property, renovation of the unit, the owner’s
desire to rent the unit for a higher rent).

The examples of other good cause in this paragraph
do not preempt any State or local laws to the
contrary.

In the case of an owner who is an immediate
successor in interest pursuant to foreclosure during
the term of the lease, requiring the tenant to vacate
the property prior to sale shall not constitute other
good cause, except that the owner may terminate the
tenancy effective on the date of transfer of the unit
to the owner if the owner:

(a)  Will occupy the unit as a primary residence;
and

(b) Has provided the tenant a notice to vacatc at
least 90 days before the effective date of such
notice. This provision shall not affect any
State or local law that provides for longer time
periods or addition protections for tenants.
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Protections for Victims of Domestic Violence, Dating

Violence, Sexual Assault, or Stalking.

a.

Purpose: This section incorporates the protections for
victims of domestic violence, dating violence, sexual
assault, or stalking in accordance with subtitle N of the
Violence Against Women Act of 1994, as amended
(codified as amended at 42 U.S.C. 14043e et seq.)
(VAWA) and implementing regulations at 24 CFR part 5,
subpart L.

Conflict with other Provisions: In the event of any conflict
between this provision and any other provisions included
in Part C of the HAP contract, this provision shall prevail.

Effect on Other Protections: Nothing in this section shall
be construed to supersede any provision of any Federal,
State, or local law that provides greater protection than this
section for victims of domestic violence, dating violence,
sexual assault, or stalking.

Definition: As used in this Section, the terms “actual and
imminent threat,” *affiliated individual”, “bifurcate”,
“dating violence,” “domestic violence,” “sexual assault,”
and “stalking” are defined in HUD’s regulations at 24 CFR
part 5, subpart L. The terms “Household” and “Other
Person Under the Tenant’s Control” are defined at 24 CFR
part 5, subpart A.

VAWA Notice and Certification Form: The PHA shall
provide the tenant with the “Notice of Occupancy Righfs
under VAWA and the certification form described under 24
CFR 5.2005(a)(1) and (2).

Protection for victims of Domestic Violence, Dating
Violence, Sexual Assault, or Stalking:

(1) The landlord or the PHA will not deny admission to,
deny assistance under, terminate from participation
in, or evict the Tenant on the'basis of or as a direct
result of the fact that the Tenant is or has been' 2

victim of domestic violence, datmg Vlolence sexual

assault, or stalking, if the Tenant otherw1se qualifies
for admission, assistance, panmlpatlon “or
occupancy. 24.CFR 5.2005(b)(1).

(2) The tenant shall not be denied tenancy or ogeupancy
rights solely on the basis of criminal “activity
engaged in by a member of the Tenant’s Household
or any guest or Gther Peﬁon Under the Tenant’s
Conirol, if the cnmmal activity is directly related to
domestic violence, dating violence, sexual assault,
or stalking, and the Tenant or an Affiliated
Individual of the Tenant is the victim or the
threatetied victim of domestic violence, dating
violence, sexual assault, or stalking. 24 CFR
5.2005(b)(2).

(3) An incident or‘incidents of actual or threatened
domestic violence, dating violence, sexual assault or
stalking will not be construed as serious or repeated
violations of the lease by the victim or threatened
victim of the incident. Nor shall it not be construed
as other “good cause” for termination of the lease,
tenancy, or occupancy rights of such a victim or
threatened victim. 24 CFR 5.2005(c)(1) and (c)(2).

Compliance with Court Orders: Nothing in this
Addendum will limit the authority of the landlord, when
notified by a court order, to comply with the court order
with respect to the rights of access or control of property

(including civil protection orders issued to protect a victim
of domestic violence, dating violence, sexual assault, or
stalking) or with respect to the distribution or possession of
property among members of the Tenant’s Household. 24
CFR 5.2005(d)(1).

h. Violations Not Premised on Domestic Violence, Dating
Violence, Sexual Assault, or Stalking: Nothing in this
section shall be construed to limit any otherwise available
authority of the Landlord to evict or the public housing
authority to terminate the aSSIStance of a Tenant for any
violation not premised on-an act of domestic violence,
dating violence, sexualassault, or stalking that is in
question against the Ténant or an Affiliated Individual of
the Tenant. However, the Landlord or the PHA will not
subject the tenant, who is or has béen a victim of domestic
violence, dating violence, sexual assault, or stalking, to a
more demanding standard than other tenants 1n determining
whether to evict or termmate assistance. 24 CFR
5.2005(d)(2).

i. Actual'and Imminent Threats:

(1) Nothing in this section will be construed to limit the
authonty of the Landlord 40 evict the Tenant if the
Landlord can demonstrate’ that an “actual and imminent
«threat” to other tenantsér those employed at or providing
service to the property would be present if the Tenant or
lawful occupant'is not evicted. In this context, words,
gestures, actions, or other indicators will be construed as
an actual and imminent threat if they meet the following
standards for an actual and imminent threat: “Actual and
imminent threat” refers to a physical danger that is real,
would occur within an immediate time frame, and could
result in death or serious bodily harm. In determining

whether an individual would pose an actual and
imminent threat, the factors to be considered include: the
duration of the risk, the nature and severity of the
potential harm, the likelihood that the potential harm will
occur, and the length of time before the potential harm
would occur. 24 CFR 5.2005(d)(3).

(2) If an actual and imminent threat is demonstrated,
eviction should be used only when there are no other
actions that could be taken to reduce or eliminate the
threat, including, but not limited to, transferring the
victim to a different unit, barring the perpetrator from the
property, contacting law enforcement to increase police
presence, developing other plans to keep the property
safe, or seeking other legal remedies to prevent the
perpetrator from acting on a threat. Restrictions
predicated on public safety cannot be based on
stereotypes, but must be tailored to particularized
concerns about individual residents. 24 CFR
5.2005(d)(4).

j. Emergency Transfer: A tenant who is a victim of domestic
violence, dating violence, sexual assault, or stalking may
request an emergency transfer in accordance with the PHA’s
emergency transfer plan. 24 CFR 5.2005(c). The PHA’s
emergency transfer plan must be made available upon request,
and incorporate strict confidentiality measures to ensure that the
PHA does not disclose a tenant’s dwelling unit location to a
person who committed or threatened to commit an act of
domestic violence, dating violence, sexual assault, or stalking
against the tenant;
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For transfers in which the tenant would not be considered a new
applicant, the PHA must ensure that a request for an emergency
transfer receives, at a minimum, any applicable additional
priority that is already provided to other types of emergency
transfer requests. For transfers in which the tenant would be
considered a new applicant, the plan must include policies for
assisting a tenant with this transfer.

Bifurcation: Subject to any lease termination requirements or
procedures prescribed by Federal, State, or local law, if any
member of the Tenant’s Household engages in criminal activity
directly relating to domestic violence, dating violence, sexual
assault, or stalking, the Landlord may “bifurcate” the Lease, or
remove that Household member from the Lease, without regard
to whether that Household member is a signatory to the Lease,
in order to evict, remove, or terminate the occupancy rights of
that Household member without evicting, removing, or
otherwise penalizing the victim of the criminal activity who is
also a tenant or lawful occupant. Such eviction, removal,
termination of occupancy rights, or termination of assistance
shall be effected in accordance with the procedures prescribed by
Federal, State, and local law for the termination of leases or
assistance under the housing choice voucher program. 24 CFR
5.2009(a).

If the Landlord bifurcates the Lease to evict, remove, or
terminate assistance to a household member, and that household

member is the sole tenant eligible to receive assistance, the’

landlord shall provide any remaining tenants or residents a

period of 30 calendar days from the date of bifurcation.of the
lease to:

(1) Establish eligibility for the same covered ‘housing

program under which the evicted or terminated tenant was

the recipient of assistance at the time of bifurcation of the

lease;
(2) Establish eligibility under angther covered housing
program; or

(3) Find alternative housing.

Family Break-up: If the family break-up wesults from an
occurrence of domestic v1olence, dating violence, sexual assault,
or stalking, the PHA must ensure that the v1ct1m retains
assistance. 24 CFR 982.315,

. Move with Continued Assistance: The public housing agency
may not terminate assistance to a famlly or member. of the family
that moves out-of a unit in v1olanon Of the lease, with or without
prior notrﬁcatlon to the public housing agency if such a move
occurréd to protect the health or safety of a family member who
is or has been a victim of domestlc violence, dating violence,
sexual assault, or- stalkmg, and who reasonably believed they
were imminently threatened,by harm from further violence if
they remained in the dwelling unit, or if any family member has
been the victim of sexual assault that occurred on the premises
during the 90-calendar-day period preceding the family’s
request to move.

(1) The move is needed to protect the health or safety of the
family or family member who is or has been a victim of
domestic violence dating violence, sexual assault or
stalking; and

(2) The family or member of the family reasonably believes
that he or she was threatened with imminent harm from
further violence if he or she remained in the dwelling unit.
However, any family member that has been the victim of
a sexual assault that occurred on the premises during the

90-calendar day period preceding the family’s move or
request to move is not required to believe that he or she
was threatened with imminent harm from further violence
if he or she remained in the dwelling unit. 24 CFR 982.354

n. Confidentiality.

(1) The Landlord shall maintain in strict confidence any
information the Tenant (or someone acting on behalf of the
Tenant) submits to the Landlord concerning incidents of
domestic violence, dating violence, sexual assault or
stalking, including the fact that the tenant is a victim of
domestic violence, dating’ violence, sexual assault, or
stalking. ,

(2) The Landlord shall net allow any individual administering
assistance on its behalf, or any persofis within its employ, to
have access to confidential information unless explicitly
authorized by the Landlord for reasons that speciﬁcally call
for these individuals to-have access to the information
pursuant to applicable FederaL State, or loczﬂ law.

(3) TheLandlord shall not enter conﬁdenuél information into
any shared database or disclose such information to any
other-entity or individual, except to the extent that the
disclosure is requested or consented to in writing by the
individual in a time-limited felease; required for use in an
eviction proceeding; or is Tequired by applicable law.

10. Eviction by court action
The owner’'may only evict the tenant by a court action.

11. Owner notice of grounds

(1) At or before the beginning of a court action to evict the
tenant, the owner must give the tenant a notice that
specifies the grounds for termination of tenancy. The
‘notice may be included in or combined with any owner
eviction notice.

(2) The owner must give the PHA a copy of any owner
eviction notice at the same time the owner notifies the
tenant.

(3) Eviction notice means a notice to vacate, or a complaint
or other initial pleading used to begin an eviction action
under State or local law.

12. Lease: Relation to HAP Contract
If the HAP contract terminates for any reason, the lease terminates
automaticaily.

13. PHA Termination of Assistance

The PHA may terminate program assistance for the family for any
grounds authorized in accordance with HUD requirements. If the
PHA terminates program assistance for the family, the lease
terminates automatically.

14. Family Move Out

The tenant must notify the PHA and the owner before the family
moves out of the unit.

15. Security Deposit

a. The owner may collect a security deposit from the
tenant, (However, the PHA may prohibit the owner
from collecting a security deposit in excess of
private market practice, or in excess of amounts
charged by the owner to unassisted tenants. Any
such PHA-required restriction must be specified in
the HAP contract.)
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b. When the family moves out of the contract unit, the
owner, subject to State and local law, may use the
security deposit, including any interest on the
deposit, as reimbursement for any unpaid rent
payable by the tenant, any damages to the unit or
any other amounts that the tenant owes under the
lease.

c. The owner must give the tenant a list of all items
charged against the security deposit, and the amount
of each item. After deducting the amount, if any,
used to reimburse the owner, the owner must
promptly refund the full amount of the unused
balance to the tenant.
d.If the security deposit is not sufficient to
cover amounts the tenant owes under the lease, the
owner may collect the balance from the tenant.

16. Prohibition of Discrimination

In accordance with applicable nondiscrimination and equal
opportunity laws, statutes, Executive Orders, and regulations, the
owner must not discriminate against any person because of race,
color, religion, sex (including sexual orientation and gender
identity), national origin, age, familial status or disability in
connection with the lease. Eligibility for HUD’s programs must be
made without regard to actual or perceived sexual orientation, gender
identity, or marital status.

17. Conflict with Other Provisions of Lease

a.  Theterms of the tenancy addendum are prescribed
by HUD in accordance with Federal law and
regulation, as a condition for Federal assistance to
the tenant and tenant’s family under the Section §
voucher program.

b. In case of any conflict between the provisions of
the tenancy addendum as requued by HUD, and
any other provisions of the lease or any other
agreement between the owner and the tenant, the
requirements of the HUD-required tenancy
addendum shall control.

18. Changes in Lease or Rent

a. The tenant and the owner may not make any
change in the tenancy -addendum, Howeyer, if the
tenant and the owner agree to any other changes in
the lease; such changes must: be in writing, and the
owner must immediately give the PHA a copy of

‘such changes. The lease, including any changes,
must be in accordance with the requirements of the
tenancy addendum.

b. In the following cases, tenant-based assistance
“shall not be continued unless the PHA has
approved a new tenancy in accordance with
program . requireménts and bas executed a new
HAP contract with the owner:

(1) If there are any changes in lease
requirements governing tenant or owner
responsibilities for utilities or appliances;

(2)  Ifthere are any changes in lease provisions
governing the term of the lease;

(3)  If the family moves to a new unit, even if
the unit is in the same building or complex.

¢.  PHA approval of the tenancy, and execution of a
new HAP confract, are not required for agreed

changes in the lease other than as specified in
paragraph b.

d.  The owner must notify the PHA of any changes in
the amount of the rent to owner at least sixty days
before any such changes go into effect, and the
amount of the rent to owner following any such
agreed change may not exceed the reasonable rent
for the unit as most recently determined or
redetermined by the PHA in accordance with
HUD requirements.

19. Notices
Any notice under the lease by the tenant to the owner or by the owner
to the tenant must be in writing.

20. Definitions

Contract unit. The housing unit rcnted‘by the tenant with
assistance under the program.

Family. The persons who may reside in the unit with assistance
under the prpgram.

HAP contract. The housing assistance payments contract between

the PHA and the owner. The PHA pays housing assistance payments
to the ownet in accordance with the HAP contract.

Flouschold. The persons who may teside in the contract unit. The

household consists of the family and any PHA-approved live-in
aide. (A livé-in aide is a person who resides in the unit to provide
necessary-supportive services for a member of the family who is a
personwith disabilities.)

“Housing quality standards (HQS). The HUD minimum

quality standards for housing assisted under the Section 8
tenant-based programs.
HUD. The\U.S. Department of Housing and Urban Development.

-HUD requirements. HUD requirements for the Section 8

program. HUD requirements are issued by HUD headquarters, as
regulations, Federal Register notices or other binding program
directives.

Lease. The written agreement between the owner and the tenant
for the lease of the contract unit to the tenant. The lease includes
the tenancy addendum prescribed by HUD.

PHA. Public Housing Agency.

Premises. The building or complex in which the contract
unit is located, including common areas and grounds.

Program. The Section 8 housing choice voucher program.

Rent to owner. The total monthly rent payable to the owner for
the contract unit. The rent to owner is the sum of the portion of
rent payable by the tenant plus the PHA housing assistance
payment to the owner.

Section 8. Section 8 of the United States Housing Act of 1937
(42 United States Code 1437f).

Tenant. The family member (or members) who leases the unit from
the owner.

Voucher program. The Section 8 housing choice voucher
program. Under this program, HUD provides funds to a PHA for
rent subsidy on behalf of eligible families. The tenancy under the
lease will be assisted with rent subsidy for a tenancy under the
voucher program.
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PAYMENT TO LANDLORD

Before HCAAC will process any payment for the selected unit, the following is required:

1) Updated Landlord contact information or a new Landlord packet containing:

2)

3)

4)

5)

Contact information (i.e. mailing address, email address, phone number)
Proof of unit ownership and/or multiple dwelling license

Up-to-date direct deposit and W9 forms

Lead-based paint certification if applicable

Copy of management agreement if applicable

A copy of the fully executed lease, signed by both the Landlord and the Tenant.

(If the lease is incorrect or incomplete, this WILL delay the process).

A copy of the signed Housing Assistance Payment (HAP) Contract.

(Failure to return the signed HAP Contract WILL delay the payment process).

Based upon the number of approved move-in leases being processed, it MAY take up to 60 days,

after receipt of the lease and HAP Contract, for you to receive your first payment.

The proposed rent is based upon the reported tenant income and, contract rent and utilities on file

at the time the Request for Tenancy Approval (RFTA) is received. Please note:

If there are any changes to the aforementioned criteria, prior to the tenant moving into the unit,
the proposed rent amount is subject to change.

HCAAC will not be responsible for payment if a tenant is allowed to move into a unit prior to the
approved RFTA lease date.

If HCAAC determines a tenant is not in compliance, once the move-in process into the computer
system begins, HCAAC will not enter into a Housing Assistance Payment (HAP) Contract with

the Landlord and the tenant will be responsible for the entire amount of the proposed contract

rent.
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